Broadway East First School

PTFA Meeting Minutes

Date: 18/11/16
Chair: Orla Glassey
Minutes: Carolyn Houghton
Broadway East First School 

PTFA  and Annual General Meeting – 30th September 2016 

1.

Attendee’s 
Helen McKenna, Jen Scott, Suzanna Patterson, Heidi Barnes, Rossana Rutherford, Fiona 

Padgett, Sarah Hughes, Orla Glassey, Stephanie Fenwick, Carolyn Houghton and 

Priyanka Surdhi.  
Apologies: Kate Vea
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Attendees: Helen McKenna, Orla Glassey, Carolyn Houghton, Rossana Rutherford, Fiona Padgett, Jen Scott, Sarah Hughes, Priyanka Surdhi, Shruti
Apologies: Leanne Nichol, Kate Veal, Taz, Louise, Stephanie Fenwick
1. Next Event: KS2 Cake Sale:
a.  Flyer has gone out in book bags inviting all parents. 

b. KS2 flyer designed to go out next Friday advising what and when to bring in. 

c. Access to school hall for set up from 1330. 

d. Volunteers in place. 

e. Positive feedback from parents regarding this. 

2. Christmas Cards:
a. Issues with provider – currently online and paper orders being processed

b. Expected delivery to school is 29th November

c. Order will then need sorting and collating for distributing

3. Christmas Fair:
a. Donations starting to be received

b. Jen Scott co-ordinating Chocolate tombola – is collecting chocolate from Nestle on Monday and is managing volunteers regarding this stall

c. Non uniform day on 2nd December in return for chocolate donation

d. Selection boxes discussed – B and M have deal on currently, approximately 80 required, Rossana offered to sort this

e. Sweetie stall – agreed this is not needed, ?over financial viability of it

f. Henna stall – Shruti co-ordinating this, allergy information will need to be displayed on stall. Agreed costs of £1 per design

g. Glitter tattoo stall: Donna volunteered to co-ordinate this again

h. Face painting – Alex Henderson leading, possibly with Sarah Hughes

i. Still need a santa

j. Locations and logistics of stalls discussed

k. More volunteers needed – Helen McKenna to include this in next Newsletter and various members agreed to liaise with class reps and friends etc to gain support.18

l. Orla to confirm list of stalls and associated volunteers and to liaise with Priyanka regarding floats and costs

4. The Giving Machine 
a. Orla discussed it as a scheme whereby revenue can be generated for school through purchases. Agreed to proceed with it.

5. Next Meeting
a. At request of some class reps, agreed next meeting would be scheduled for an evening

b. Next meeting to finalise details for Christmas fair
Next Meeting: Tuesday 29th December at 1830 in the School.

