Broadway East First School

PTFA Meeting Minutes

Date: 29/11/16
Chair: Orla Glassey
Minutes: Carolyn Houghton
Broadway East First School 

PTFA  and Annual General Meeting – 30th September 2016 

1.

Attendee’s 
Helen McKenna, Jen Scott, Suzanna Patterson, Heidi Barnes, Rossana Rutherford, Fiona 

Padgett, Sarah Hughes, Orla Glassey, Stephanie Fenwick, Carolyn Houghton and 

Priyanka Surdhi.  
Apologies: Kate Vea
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Attendee’s 
Helen McKenna, Jen Scott, Suzanna Patterson, Heidi Barnes, Rossana Rutherford, Fiona 
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Helen McKenna, Jen Scott, Suzanna Patterson, Heidi Barnes, Rossana Rutherford, Fiona 

Padgett, Sarah Hughes, Orla Glassey, Stephanie Fenwick, Carolyn Houghton and 

Priyanka Surdhi
Attendees: Orla Glassey, Fiona Padgett, Priyanka Kirankumar, Tasneem Rana, Helen Jeffries, Sarah Hughes
Apologies: Leanne Nichol, Kate Veal, Taz, Louise, Stephanie Fenwick, Helen McKenna, Jill Rawlinson, Suzannah Patterson, Heidi Barnes, Jen Scott, Roksanna Rutherford, Kate Veale. 
Agenda:

1. KS2 cake sale flyer has gone out, volunteers for cake sale sourced

a. Parents to be reminded of 3pm pick up time

b. Priyanka to sort float

c. GEMS pupils to be allowed to attend

d. Set up from 1330. Finish by 1545
2. Christmas Cards: expected to be received in next few days. Orla to keep committee updated. 
3. Christmas fair 
a. Orla to send list of volunteers out and locations of stalls

b. some donations received, still need food donations – text to go out Wednesday 30th November to remind all.

c. Chocolate tombola – Jen Scott has collected supplies from Nestle, has a team of volunteers to run the event (Suzannah, Carolyn and Fiona). Discussed trying to give a prize every time – this to be discussed once all donations are received.

d. Santa has been sourced and has a suit – a number of possible elves were discussed, Orla to contact them to discuss

e. Face painting – Alex Henderson leading with Mr Rawlinson

f. Glitter Tattoo stall is now confirmed and managed

g. Discussion was had around stalls after requests from businesses and ex pupils requesting stalls to generate revenue. We felt that ex pupils using the event to generate revenue for charity/school expeditions was ok on a first come first serve basis, if space was available. Orla to check with Ms Mckenna if she knows of anyone already coming in that capacity before approving any more. Agreed for this event businesses were not suitable however could consider it for future events and charge per stall, plus % of takings.
Christmas Fair Floorplan:

School Hall: cup stall, teddy stall, school, council all need 2 tables. Refreshments from café area around the hatch. Singing club to be near the stage. Photo booth also in school hall and Raffle to be near entrance of hall.
Class 3: face paints, henna, glitter tattoos, discussion re name as Christmas Parlour didn’t generate much footfall last year. Name to be considered before the day.
ICT Suite: Santa’s Grotto (if heating allows)
Class 4: Elves workshop
Class 6: Diagon Alley and Secret Parent Gift
Class 5: Discussed this for Chocolate tombola in order to keep Class 6 parent free
4. Giving machine:
Was added to newsletter, Orla to generate slip to go in book bags to encourage use

5. Meetings: 
Discussed need to continue alternating meetings to encourage attendance with variety of evenings and day time meetings.
Next Meeting: Wednesday 11th January 1830 – 1930 at School
End of Minutes
